
West Huntspill Parish Council

General Data Protection Regulation (GDPR) Policy

1. Introduction

West Huntspill Parish Council (“the Council”) is committed to protecting the personal data it processes and ensuring compliance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. This policy outlines the Council’s approach to data protection and the rights of individuals whose data is processed.
2. Scope
This policy applies to all personal data processed by the Council, whether in electronic or paper form, and covers all activities involving the collection, storage, use, and disposal of personal data. 
3. Data Protection Principles
The Council adheres to the following data protection principles:
· Lawfulness, fairness, and transparency: Data is processed lawfully, fairly, and in a transparent manner.
· Purpose limitation: Data is collected for specified, explicit, and legitimate purposes and not further processed in a manner incompatible with those purposes.
· Data minimisation: Data collected is adequate, relevant, and limited to what is necessary in relation to the purposes for which it is processed.
· Accuracy: Data is accurate and, where necessary, kept up to date.
· Storage limitation: Data is kept in a form that permits identification of data subjects for no longer than necessary. 
· Integrity and confidentiality: Data is processed in a manner that ensures appropriate security, including protection against unauthorised or unlawful processing and against accidental loss, destruction, or damage. 
4. Lawful Basis for Processing
The Council processes personal data under the following lawful bases: 
· Legal obligation: Processing is necessary for compliance with a legal obligation.
· Public task: Processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority.
· Consent: Where none of the above bases apply, the Council will seek the explicit consent of the data subject.
5. Data Subject Rights
Individuals have the following rights regarding their personal data:
· Right to be informed
· Right of access 
· Right to rectification 
· Right to erasure
· Right to restrict processing 
· Right to data portability 
· Right to object
· Rights related to automated decision-making and profiling 
Requests to exercise these rights should be submitted to the Clerk. 
6. Data Protection Officer (DPO)
The Council has appointed a Data Protection Officer to oversee compliance with data protection laws. The DPO’s responsibilities include: 
· Advising the Council on data protection obligations
· Monitoring compliance with data protection laws 
· Providing training and awareness programs
· Serving as the contact point for the Information Commissioner’s Office (ICO) 
7. Data Breach Notification
In the event of a data breach, the Council will:
· Assess the nature and severity of the breach
· Notify the ICO within 72 hours if the breach is likely to result in a risk to individuals’ rights and freedoms 
· Inform affected individuals without undue delay if the breach is likely to result in a h
8. Data Retention and Disposal
The Council retains personal data only for as long as necessary to fulfill the purposes for which it was collected. Retention periods are defined in the Council’s Records Retention Policy. Data is disposed of securely to prevent unauthorized access. 
9. Data Protection Impact Assessments (DPIAs)
The Council conducts DPIAs for processing activities that are likely to result in high risks to individuals’ rights and freedoms, such as: 
· Use of new technologies 
· Large-scale processing of sensitive data
· Systematic monitoring of publicly accessible areas 
10. Training and Awareness
The Council provides regular training to staff and councillors on data protection principles and practices to ensure ongoing compliance. 
11. Review and Updates
This policy is reviewed annually or when significant changes occur in data protection laws or Council practices.
12. Contact Information
For data protection inquiries, please contact:
Clerk to West Huntspill Parish Council – Alex Harris
Clerk@westhuntspillpc.co.uk
Tel: 07799776353
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