West Huntspill Parish Council
Freedom of Information Publication Scheme
Adopted: 19th May 2025
Clerk: Alex Harris
52 Priestley Way, Burnham-on-Sea, Somerset, TA8 1QX
Email: clerk@westhuntspillpc.co.uk
1. Introduction
This publication scheme commits West Huntspill Parish Council to make information available to the public as part of its normal business activities. The scheme follows the model publication scheme approved by the Information Commissioner’s Office (ICO) under Section 20 of the Freedom of Information Act 2000.
2. Purpose
The scheme is intended to ensure that:
- A significant amount of information is made routinely available without the need for a specific request.
- Information is easily accessible and transparent.
- The Council meets its legal obligations under the Freedom of Information Act.
3. Classes of Information
The following classes of information will be made available where possible via the Council website or by request to the Clerk:
A. Who We Are and What We Do
- Council contact details, including councillors and Clerk.
- Roles and responsibilities of councillors.
- Staffing structure (where applicable).
- Location of Council meetings and public access arrangements.
B. What We Spend and How We Spend It
- Annual return and audit reports.
- Finalised budget and precept information.
- Financial regulations and risk management policy.
- Grants given and received.
- Contracts awarded.
C. What Our Priorities Are and How We Are Doing
- Parish Plan, Neighbourhood Plan (if applicable).
- Annual reports to the Parish Meeting.
D. How We Make Decisions
- Timetable of meetings (Council and committees).
- Agendas and minutes of meetings.
- Reports presented to Council.
- Responses to consultations.
E. Our Policies and Procedures
- Standing Orders and Financial Regulations.
- Code of Conduct.
- Policies relating to employment, complaints, FOI, GDPR, equality, etc.
F. Lists and Registers
- Asset Register.
- Register of Members’ Interests.
- Register of gifts and hospitality (if applicable).
G. The Services We Offer
- Litter bins, bus shelters, public noticeboards, etc.
4. How to Access Information
Many documents are available free on the Council’s website: www.westhuntspillpc.co.uk
Hard copies are available from the Parish Clerk. A small charge may be made for printing, postage, and administrative time.
Contact Details:
Alex Harris, Parish Clerk
52 Priestley Way, Burnham-on-Sea, Somerset, TA8 1QX
Email: clerk@westhuntspillpc.co.uk
5. Charges for Information
We may charge for photocopying, printing, and postage at the following rates:
	Item
	Charge

	Black and white copy
	10p per sheet

	Colour copy
	20p per sheet

	Postage
	At cost

	Administrative time
	£15/hour (if applicable)*


* In line with FOIA guidance, requests that take more than 18 hours to fulfil may be declined or incur additional costs.
6. Review and Updates
This publication scheme will be reviewed every 2 years or as legislation requires.
