West Huntspill Parish Council – Standing Orders

Adopted: May 2025
(Based on SALC/NALC 2025 Model Standing Orders)

1. Meetings of the Council
1.1. Ordinary Meetings of West Huntspill Parish Council shall be held on the second Monday of each month unless an alternative date has been agreed in advance by resolution of the Council.
1.2. The annual meeting of the Council shall be held in May. In an election year, it shall be held within 14 days after the new councillors take office.
1.3. A minimum of three clear days’ notice of all meetings shall be given to members and published on the council’s noticeboard and website, excluding the day of issue, the day of the meeting, Sundays, and Bank Holidays.
1.4. Meetings shall not exceed 2.5 hours unless a resolution is passed to suspend this rule for a specified time.

2. Chairing Meetings
2.1. The Chairperson (or Vice-Chair in their absence) shall preside at meetings. If both are absent, members present shall elect one of their number to preside.
2.2. The Chair’s decision on all points of order is final.

3. Quorum
3.1. A quorum for council meetings shall be one-third of the total membership or three members, whichever is greater.

3.2. If a quorum is not present within 15 minutes of the scheduled start time, the meeting shall be adjourned.

4. Voting
4.1. Voting shall be by a show of hands unless a ballot is requested.
4.2. A motion is carried by a majority of those present and voting.
4.3. In the case of a tie, the Chairperson shall have a casting vote.

5. Public Participation
5.1. Members of the public may speak at meetings during the Public Forum, which shall be held near the beginning of the agenda and last up to 15 minutes.
5.2. Each speaker may speak once and for no more than 3 minutes unless permitted otherwise by the Chair.

6. Minutes
6.1. The Clerk shall prepare draft minutes and circulate them to members within ten working days of the meeting.
6.2. Minutes shall be approved at the next suitable meeting and signed by the Chair.

7. Code of Conduct and Interests
7.1. All members shall observe the Members’ Code of Conduct as adopted by the Council.
7.2. A member with a disclosable pecuniary interest must leave the room during the relevant item unless a dispensation has been granted.



8. Committees and Working Groups
8.1. The Council may appoint committees or working groups as necessary, defining their terms of reference.
8.2. Committees may include non-councillor members where permitted.

9. Financial Controls
9.1. The Council shall review and adopt Financial Regulations annually.
9.2. Expenditure shall be authorised as outlined in the Financial Regulations.
9.3. The Responsible Financial Officer (RFO) shall ensure all accounts are kept by proper practices.

10. Handling Motions and Resolutions
10.1. Motions requiring a decision must be submitted to the Clerk in writing at least seven clear days before the meeting.
10.2. Motions not on the agenda may only be considered if urgent and with the agreement of the Chair and Council.

11. Confidential Matters
11.1. The Council may resolve to exclude the press and public from any part of a meeting if it is in the public interest to do so.
11.2. Members shall not disclose confidential information.

12. Communications
12.1. All official council communications must be approved by the Clerk or the Chair.
12.2. Councillors must not purport to speak on behalf of the Council unless authorised to do so.

13. Review of Standing Orders
13.1. These Standing Orders shall be reviewed annually at the Annual Meeting of the Council.
13.2. A motion to vary, revoke or suspend a standing order shall require a written proposal signed by two members and be decided by resolution of the Council.

14. Suspension of Standing Orders
14.1. Standing Orders may be suspended temporarily by resolution for the duration of a meeting or item.

15. Adoption
These Standing Orders were adopted by resolution at the meeting of West Huntspill Parish Council held on [19th day in May 2025].

Signed:

Chairperson: ……………………………………………..
Date: ……………………………………………..

Clerk/RFO (Alex Harris): ……………………………………………..
Date: ……………………………………………..

