West Huntspill Parish Council

Health and Safety Policy

Adopted: 19th May 2025
Clerk to the Council: Alex Harris
📧 clerk@westhuntspillpc.co.uk
📍 52 Priestley Way, Burnham-on-Sea, Somerset, TA8 1QX

1. Policy Statement
West Huntspill Parish Council is committed to maintaining a safe and healthy environment for its employees, councillors, contractors, volunteers, and members of the public. This policy outlines how the Council will manage its health and safety responsibilities under the Health and Safety at Work Act 1974, related legislation, and in line with NALC/SALC guidance (2025).

2. Responsibilities
The Parish Council
· Has overall responsibility for health and safety matters.
· Reviews and adopts the Health and Safety Policy annually.
· Ensures adequate insurance cover is maintained.
The Clerk (as Proper Officer)
· Manages day-to-day health and safety arrangements.
· Ensures inspections and risk assessments are carried out.
· Reports health and safety matters to the Council.
· Keeps appropriate records of incidents, maintenance, and inspections.
Councillors and Volunteers
· Must take reasonable care of their own health and safety.
· Must cooperate with the Clerk and Council on safety matters.
· Must report hazards, near misses, or unsafe practices.

3. Risk Assessments
The Council will carry out and regularly review written risk assessments for:
· All land and property under its control.
· Council-led public events and volunteer activities.
· Lone working and office-based activities.
Risk assessments will identify hazards, who may be affected, the level of risk, and actions taken to reduce risks.

4. Public Spaces
a. ILEX Park (Ringstone)
· Regular inspections of play equipment, paths, seating, and trees.
· Annual ROSPA-style professional inspection.
· Litter picking and maintenance checks.
b. Village Common
· Inspected for overgrowth, fly-tipping, and public access safety.
· Paths, ditches, or fencing checked seasonally or after extreme weather.

5. Equipment and Contractors
· The Council will ensure contractors working on its behalf have appropriate insurance, qualifications, and risk assessments.
· Council-provided equipment will be checked regularly and maintained in good order.
· Contractors must provide method statements and comply with relevant legislation.

6. Lone Working
The Clerk works remotely and is often a lone worker. The Council will:
· Provide support via regular communication.
· Review any risks associated with lone working.
· Ensure the Clerk has access to emergency contacts.

7. Events and Volunteers
· All public events must have a specific risk assessment approved by the Clerk.
· Volunteers working on behalf of the Council will be briefed on safety.
· Insurance arrangements will cover approved volunteer activities.

8. Accident and Incident Reporting
All accidents, incidents or near misses on council-managed land must be reported to the Clerk. Records will be maintained and serious incidents reported to the Council and external authorities if required under RIDDOR.

9. Training and Review
· The Council will provide training or guidance to staff and councillors on health and safety matters where necessary.
· This policy will be reviewed annually or following any significant incident or change in legislation.

10. Policy Approval
This Health and Safety Policy was adopted by resolution of West Huntspill Parish Council at its meeting held on 19th May 2025.

Signed:
Chair of the Council: _________________________
Date: _______________

Parish Clerk: Alex Harris
📧 clerk@westhuntspillpc.co.uk

