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1. Policy Statement
West Huntspill Parish Council is committed to ensuring that its councillors, employees, and volunteers are equipped with the skills, knowledge, and confidence to carry out their roles effectively. The Council recognises that ongoing training and development:
· Supports good governance and accountability
· Improves decision-making and service delivery
· Keeps the Council compliant with legislation and best practice
This policy sets out how the Council will promote and support training for all involved in its work.

2. Aims and Objectives
· To encourage a culture of continuous learning and development.
· To ensure all new councillors and employees receive an appropriate induction.
· To identify and support the training needs of staff, councillors, and volunteers.
· To ensure compliance with statutory requirements (e.g. Data Protection, Health & Safety).
· To maintain and develop the professional standards of the Council.
· To budget appropriately for training.




3. Responsibilities
The Council
· Approves this policy and ensures training is appropriately funded.
· Monitors training uptake and impact.
· Supports councillors and staff in accessing learning opportunities.
The Clerk
· Leads on identifying training needs and opportunities.
· Maintains records of all training attended.
· Participates in relevant professional development (e.g. SLCC membership, CiLCA).
· Advises the Council on emerging training needs or statutory requirements.
Councillors
· Are encouraged to attend training provided by SALC/NALC or other recognised bodies.
· Participate in induction and Code of Conduct training.
· Are responsible for keeping their knowledge of council procedures and local government up to date.

4. Training for Employees
The Council is committed to providing training opportunities to help employees:
· Perform their duties efficiently and confidently
· Understand current and future legal obligations
· Develop professionally and personally
Training may include:
· Attendance at SALC/NALC or SLCC courses and conferences
· Online training modules (e.g. GDPR, FOIA, finance, planning)
· One-to-one mentoring or in-house sessions
· Completion of recognised qualifications (e.g. CiLCA)

5. Training for Councillors
The Council recognises that training helps councillors:
· Understand their legal responsibilities and code of conduct
· Engage more effectively in meetings and decisions
· Serve their community with confidence and clarity
Training may include:
· New councillor induction
· Code of Conduct and Register of Interests
· Understanding Standing Orders, budget, and audit
· Planning system and parish powers
· Diversity, equality, and climate awareness

6. Volunteers and Contractors
Volunteers involved in Council-organised events or working groups may be offered briefings, risk assessments, or training relevant to their tasks (e.g. health and safety). Contractors are expected to be appropriately trained and qualified in accordance with their contracts.

7. Resources and Budget
· A dedicated budget for training and development will be set annually.
· The Clerk will monitor expenditure and report to Council as part of the financial overview.
· The Council may reimburse travel and subsistence costs related to approved training.

8. Review and Evaluation
· Training activities will be evaluated for effectiveness and value.
· A record of all training completed will be maintained by the Clerk.
· This policy will be reviewed annually by the Council or as needed in response to legislative change.
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